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OFFICE OF THE ASSISTANT SECRETARY OF THE ARMY
ACQUISITION LOGISTICS AND TECHNOLOGY
103 ARMY PENTAGON
WASHINGTON DC 20310-0103
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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Management Controls — Army Purchase Card Program

The purpose of this memorandum is to ask your assistance in ensuring
the Army’'s purchase card program is properly administered and supporied with
strict internal controls. Additionally, the enclosed DOD Program Manager
memorandum, dated 05 Jul 2001, subject as above, is forwarded for your action.

A recent Congressional hearing involving an on-going General Accounting
Office (GAO) audit identified a lack of adherence by field aclivities o established
purchase card internal controls. Although no substantial instances of fraud,
waste and abuse were identified, an environment existed that could have easily
fostered fraud. As a result of this hearing, the GAO has expanded the audit to
include a review of the Army and other Defense Components.

As the enclosed memorandum discusses, the approving official review,
approval and certification is the first line of defense against cardholder fraud,
waste and abuse. In order for that review to be effective, approving officials, also
known as billing officials must be given adequate time to determine that
cardholder purchases are proper and legal. Having inadequate time to perform
this function, or having an unreasonable number of cardholders o review, will
eventually result in misuse of the purchase card. Billing officials, as certifying
officials, are pecuniarily liable and bear fiscal liability for certifying purchases later
to be found improper or illegal. Not providing adequate resources for the conduct
of their review only serves to send the wrong message to them.

| ask each of you to also consider the current staffing being provided to
the purchase card program. The contracting office should be conducting reviews
on billing officials and cardholders on an annual basis — more often if significant
dollar limits have been established on accounts. They should also be allotted
appropriate resources to perform cardholder and billing official training as well as
the time necessary to conduct routine account setup and maintenance.
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| request your full support and patticipation in the evaluation of the
Management Control program as it relates to the purchase card program. If you
have any questions, please do not hesitate to contact Ms. Dorothy Hindman,
Army Agency Program Coordinator at (703) 681-3417, DSN 761-3417, or by
email at Dorothy. hindman@saalt.army.mil.

Acting Deputy Assistant Secretary of the Army
(Procurement)

Enclosure

DISTRIBUTION:

HEADS OF CONTRACTING AGENCIES

Administrative Assistant to the Secretary of the Army, 105 Army Pentagon,
Washington, DC 20310-0105

Assistant Deputy Chief of Staff for Research, Development and Acquisition,
Acquisition, Contracting, and Program Management, HQ, U.S. Army
Materiel Command, ATTN: AMCRDA-A, 5001 Eisenhower Avenue,
Alexandria, VA 22333-0001

Commander, U.S. Army Aviation and Missile Command, ATTN: AMSAM-CG,
Redstone Arsenal, AL 35898-5000

Commander, U.S. Army Communications-Electronics Command, ATTN:
AMSEL-CG, Fort Monmouth, NJ 07703-5000

Commander, U.5. Army Operalions Support Command, ATTN: AMSOS-CG,
Rock [sland, IL 61299-6000

Commander, U.5. Army Tank-automotive and Armaments Command,
ATTN: AMSTA-CG, Warren, Ml 48397-5000

Commanding General, Forces Command, ATTN: AFCG, Fort McPherson,
GA 30330-600D

Deputy Commanding General, Third United States Army/ARCENT, 1881
Hardee Avenue S.W., Fort McPherson, GA 30330-1064

Deputy Chief of Staff for Force Sustainment, U.S. Army Medical Command,
ATTN: DASG-ZD, 2050 Worth Road, Suite 3, Room 229, Fort Sam
Houston, TX 78234-6003

Commander, 11 8. Army Intelligence & Security Command, ATTN: IACG,
Fort Belvoir, VA 22060-5246



DISTRIBUTION (CONTINUEDY:

HEADS OF CONTRACTING ACTIVITY

Commander, U.S. Army Medical Research and Materiel Command, ATTN:
MCMR-ZA, 504 Scott Street, Fort Detrick, MD 21702-5012

Commander, U.S. Army Military District of Washington, Fort Lesley J. McNair,
ATTN: ANCG, Washington, DC 20319-5058

Commander, Military Traffic Management Command, ATTN: MTCG, Hoffman
Building I, 200 Stovall Street, Alexandria, VA 22332-5000

Deputy Commander, U.S. Army Space & Missile Defense Command, ATTN:
SMDC-ZB, P.O. Box 1500, Huntsville, AL 35807-3801

Commander, U.S. Army Training and Doctrine Command, ATTN: ATCG,
Building 5, F308, North Gate Road, Fort Monroe, VA 23651-1048

Deputy Commanding General, HQ U.S. Army, Europe and Seventh Army,
ATTN: AEAPR, APO AE 09014

Commanding General, Eighth United States Army, ATTN: EACC, Unit 15236,
APO AP 96205-0009

Commander, U.S. Army, Pacific, ATTN: APCG, Fort Shafter, HI 96858-5100

Commander, U.S. Army South, ATTN: SOCG, Fort Buchanan, PR 00934

Commanding General, U.S. Army Corps of Engineers, ATTN: CECG,
441 G Street, N.W., Washington, DC 20314-1000

Chief, National Guard Bureau, Department of the Army and Air Force,
ATTN: NGB-CC, Washington, DC 22202-3231

CF:

PRINCIPLE ASSISTANTS RESPONSIBLE FOR CONTRACTING

HQ, U.S. Army Materiel Command, ATTN: AMCRDA-AC (PARC), 5001
Eisenhower Avenue, Alexandria, VA 22333-0001

U.S. Army Aviation and Missile Command, ATTN: AMSAM-AC, Building
4488, Redstone Arsenal, AL 35898-5000

U.S. Army Robert Morris Acquisition Center, ATTN: AMSSB-AC,
4118 Susquehanna Avenue, Aberdeen Proving Ground, MD 21005-5002

U.S. Army Communications-Electronics Command, ATTN: AMSEL-AC,
Building1208E, Fort Monmouth, NJ 07703-5000

U.S. Army Operations Support Command, ATTN: AMSOS-CC, Building 350,
5" Floor, N Wing, Rock Island, IL 61299-6000

U.S. Army Tank-automotive and Armaments Command, ATTN: AMSTA-AQ,
Building 231, Warren, Ml 48397-5000

Defense Supply Service - Washington, 5200 Army Pentagon, Washington,
DC 20310-5200

Headquarters Forces Command, ATTN: AFLG-PR, 1777 Hardee Avenue
S.W., Fort McPherson, GA 30330-1062



CF (CONTINUED):

PRINCIPLE ASSISTANTS RESPONSIBLE FOR CONTRACTING

Third United States Army/U.S. Army Forces Central Command, 1301
Anderson Way SW., Fort McPherson, GA 30330-1064

U.S. Army Medical Command, ATTN: MCAA, Building 2792, Suite 32, 2050
Worth Road, Fort Sam Houston, TX 78234-5069

U.S. Army Intelligence & Security Command, ATTN: tAPC, 8825 Beulah
Street, Fort Belvoir, VA 22060-5246

U.S. Army Medical Research and Materiel Command, ATTN: MCMR-AAZ-A,
820 Chandler Street, Fort Detrick, MD 21702-5014

U.S. Army Military District of Washington, Fort Lesley J. McNair, ATTN:
ANPC, 103 Third Avenue SW, Building 39, Room 5B, Fort Lesley J. McNair,
DC 20319-5058

Military Traffic Management Command, ATTN: MTAQ, Hoffman Building It
200 Stovall Street, Alexandria, VA 22332-5000

U.S. Army Space and Missile Defense Command, ATTN: SMDC-CM (PARC),
P.0O. Box 1500, Huntsville, AL 35807-3801

U.S. Army Training and Doctrine Command, DCSBOS, ATTN: ATBO-A,
5 North Gate Road, Building 5F, Room 3086, Fort Monroe, VA 23651-1048

U.S. Army Contracting Command, Europe, ATTN: AEAPR-PA (PARC),
Unit 29331, APO AE 09266

Headquarters, Eighth United States Army, ATTN: FKAQ/EAAQ, Unit 15237,
APO AP 96205-0010

U.S. Army, Pacific, ATTN: APAM, B Street, building T-115, Fort Shafter,
HI 96858-5100

U.S. Army South, ATTN: PARC, P. O. Box 34000, Building 556,
Fort Buchanan, PR 00934

U.S. Army Corps of Engineers, ATTN: CEPR-ZA, 441 G Street, NW,
Washington, DC 20314-1000

National Guard Bureau, ATTN: NGB-AQ, Suite 8300, Jefferson Plaza 1,
1411 Jefferson Davis Highway, Arlington, VA 22202-3231

Assistant Deputy Chief of Staff for Research, Development and Acquisition
(Acquisition, Contracting and Program Management), HQ, U.5. Army
Materiel Command, ATTN: AMCRDA-A, 5001 Eisenhower Avenue,
Alexandria, VA 22333-0001

Chief, Contract Policy Team, Headquarters, U.S. Army Materie! Command,
ATTN: AMCRDA-AP, 5001 Eisenhower Avenue, Alexandria,

VA 22333-0001



CF (CONTINUED):

Chief, Program Management and Acquisition Support Office, Headquarters,
U.S. Army Materiel Command, ATTN: AMCRDA-AM, 5001 Eisenhower
Avenuce, Alexandria, VA 22333-0001

Office of the Chief of Chaplains, 2511 Jefferson Davis Highway, Suite 12500
Arlington, VA 22202-3907

Commander, U.S. Army Community & Family Support Center, ATTN: NCP,
4700 King Street, Alexandria, VA 22302-4401



